	
	[YOUR NAME]

[YOUR ADDRESS]

 

	[RECIPIENT NAME]

[RECIPIENT ADDRESS]


	
	

	
	
	

	
	
	


[DATE]
Dear [RECIPIENT NAME]
Re: Notification of housing application made
[PROPERTY ADDRESS]

I am writing to notify you that an application for a licence has been made in relation to:

[ENTER ADDRESS OF PROPERTY APPLIED FOR HERE]

To Gedling Borough Council, Arnot Hill Park, Arnold, Nottingham, NG5 6LU. The application has been made under [Part 2] [Part 3] of the Housing Act 2004.

* Part 2 of the act would be a HMO application. Part 3 would be a Selective application. [Delete this paragraph]
Applicant Details:
	Name:
	

	Address:
	

	Tel No:
	

	Email Address:
	

	Fax number (if any)
	


Proposed Licence Holder details:
	Name:
	

	Address:
	

	Tel No:
	

	Email Address:
	

	Fax number (if any)
	


The application [was submitted on] [will be submitted on] [ENTER SUBMISSION DATE]
Yours [faithfully/sincerely],

[ENTER NAME HERE}
